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NONAPPROPRIATED FUND POSITION DESCRIPTION JOB TITLE: Chief Financial Officer POSITION
NUMBER 01-0147 JOB SERIES: 0505 PAY LEVEL: NF-4 Summary of Duties:

Serves as Chief Financial Officer providing executive level operational control of the management of MWR
financial resources (appropriated and nonappropriated fund) with substantial advisory support in decision making
processes on planned and on-going program activities. MWR program activities at this level involving total sales,
appropriated fund support, payroll and other income and expenses are less than $50,000,000 annually. Policy
guidance is provided by the MWR Director and/or Deputy. Incumbent of this position is expected to exercise
substantial freedom in planning, organizing, and directing the integrated financial management program, providing
financial program analysis and evaluation reporting, interpreting financial results of operations, and for providing
advisory services and assistance to operating managers on fiscal program issues. Participates with MWR Director in
developing annual budget, long range program planning and capital improvement strategies. Regularly participates
in installation meetings (i.e., MWR Advisory Boards, command staff meetings) and briefs senior level officials on
the fiscal status of operations and financial impact on program changes.

Provides direction to the fiscal office staff in administering the MIS integrated financial system consisting of
budgeting, official NAF accounting, payroll, financial management reporting, and security of MWR funds.
Exercises second level supervision over fiscal personnel, with responsibility for organizational structuring,
establishing performance objectives, and overall staff supervision through subordinate supervisors. May provide
direction of MIS (computer operations) and/or other administrative services.

Plans, organizes work, and manages internal procedures and resources to ensure maximum productivity and
economies. Prepares internal office financial plan and related records and reports and exercises authority on
approved budget. Monitors programs on a regular basis and initiates corrective action to ensure support of operating
programs of MWR. Develops long range plans in conjunction with internal Operating Directors, and exercises
internal personnel management authorities as delegated by MWR Director with regard to subordinate supervisors
and employees within the office. Effectively supports the Navy's Equal Employment Opportunity policies, and
ensures compliance with fire, safety, and other environmental issues. Performs other related duties as assigned.

Minimum Qualifications:

Four years experience that demonstrates a broad knowledge and ability to apply principles, methods, and techniques
of financial management, with a background in budgeting, accounting, and financial management reporting.
Thorough knowledge of management practices and ability to analyze trends and developments and to make
improvements in operating programs through innovative general business practices. Must possess above average
oral and written communication skills and have ability to deal with individuals on different levels, including high
ranking military members, local and national headquarters staffers, civic leaders, etc.



